
Managing your curriculum in Oasis as a PhD student 
 

1. Go to https://oasis.ugent.be/ and log in with your username and password. For a general 
overview of which items can be added by PhD students, please check the schedule at the very 
end of this document. 

2. Select ‘Curriculum’ for the current academic year (in the left margin). 

 

3. Check whether the status of your curriculum for the Doctoral Training Programme is ‘Draft’ 
(‘Ontwerp’) and select ‘curriculum’ (right margin). In case the status is marked differently, please 
contact the Doctoral Schools Coordination Unit (doctoralschools@ugent.be ) to change the 
status. Otherwise you will not be able to update your curriculum. 

4. Select the second tab (‘Edit this year’s curriculum’). 
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5. Select the module from which you want to pick a course. In case you want to add a specialist 
course you will have to indicate whether you want to add it to your minimum set or compulsory 
programme (1.1; in many cases you will also need an approved application for recognition: 
please check the schedule at the very end of this document) or to your maximum set (1.2). 

 
 
In case there are fixed courses for the module, you can only add the pre-defined ‘courses’. 

 
For the example above, you can add documents (the actual research report, in PDF format) after 
you have added it to your curriculum (by clicking the green plus sign). 
 

6. In case there are no fixed courses for the module, you can select a course from the programme 
catalogue of the year 2011-2012.  You are advised to check the UGent programme guide first on 
the website http://studiegids.ugent.be/2011/EN/studiegids.html  in order to know where to find 
the course you want to choose, as only this website has a search function. In order to add a 
course you will have to know in which module (and in which faculty) it is taught. 
 
Courses organised by the Doctoral School can be found under ‘Courses Doctoral Schools’. All 
other courses can be found in the relevant faculty. 
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7. Always select ‘Complete programme’ (left margin) to see all the courses of the Doctoral Schools 
or a study programme from a specific faculty. Then add the course you want to follow by clicking 
the green plus sign. If a particular course is not scheduled in this academic year, the course will 
be greyed out and you will not be able to add the course to your curriculum. 

 
 

8. Go back to your curriculum overview to check whether you have added all the desired courses.  
After you have completed your curriculum, you still have to submit it for approval. Only when the 
status of the added courses is ‘approved’, these courses will officially become part of your 
curriculum. You can check the status by clicking the tab ‘View entire curriculum’. 

 



9. Save and close the pop-up screen, and to go back to the page ‘Complete curriculum for academic 
year 20xx-20xx’. To submit your curriculum for approval, select the Doctoral Training Programme 
and click the button ‘Submit for approval’. 

 
10. Should you wish to add a comment before submitting your curriculum, you can do so in the 

available comment window (optional). 

 

11. Having submitted your curriculum, you will notice that the status of your curriculum as well as 
the newly added courses has changed to ‘Proposal’ (‘Voorstel’). Courses organised by the 
Doctoral Schools have to be approved by the Doctoral Schools. Regular courses from a particular 
faculty will need to be approved by both the teacher of the course and the Doctoral Schools. 

 
 

 



12. As soon as the status of the added courses is ‘approved’, these courses will officially become part 
of your curriculum. 

 
 

13. The procedure for adding documents (progress report, publication, conference contribution, 
proof of participation) and metadata to particular courses is as follows: first of all select 
‘documents’ (still within the tab ‘Edit this year’s curriculum’). 

 

Then select ‘new’, specify the type, and provide the necessary metadata (compulsory only for 
conferences and articles). Do not forget to save all new items separately. 

 

If an additional PDF is needed (the actual research report or proof of participation), you will have to 
click the button ‘Link Document’ and upload the relevant PDF. 
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Adding Courses in Oasis: General Overview (1)

Curriculum in Oasis Who? When? Forms/proofs?

Courses organised by
Doctoral Schools

Minimum set Administration or 
PhD Student

During academic
year (AY)

None

Maximum set Administration or 
PhD Student

During AY None

Regular course units
UGent

Minimum set PhD Student Enrolment period ‘Application for recognition’

Maximum set PhD Student Enrolment period None

Regular course units
outside UGent

Minimum set Administration After approval of 
application for
recognition

‘Application for recognition’

Phd Student: ‘Proof of succesful
participation’ (pdf in Oasis)

Maximum set Administration Prior to
submission for
final evaluation

None

Phd Student: ‘Proof of succesful
participation’ (pdf in Oasis)

Courses recognised by
Doctoral Schools

Minimum set - Administration 
(generally approved)

- Administration 
(individual
recognition)

During AY - None (launched on website)

Phd Student: ‘Proof of succesful
participation’ (pdf in Oasis)

- ‘Application for recognition’

Phd Student: ‘Proof of succesful
participation’ (pdf in Oasis)

Maximum set / / / 



Annual Progress Report: X000002
‣ Compulsory for all UGent DS members!
‣ Approval by supervisor = condition for re-enrolment for next AY

Curriculum in Oasis Who? When? Forms/proofs?

Annual Progress Report: X000002 PhD student 

Document to X000002: 
-type: Progress Report

Yearly: 1 April – 30 June Only the research report
(in pdf) is to be linked to
X000002

Research related activities: 
X000001

Publication and/or Conference 
contributions

PhD student 

Documents to X000001: 
-type: Publication (1x)
-type: Conference (3x)

Submission for final
evaluation: 20 days prior to
Faculty Board meeting

None

Doctoral defence: X000003 PhD student Submission for final
evaluation: 20 days prior to
Faculty Board meeting

None
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