
WELCOME @ 
GHENT UNIVERSITY
Manage my commute data



ACCESS TO SAP MYAPPS

On a desktop, tablet or smartphone

• Navigate to sapmijnapps.ugent.be, preferably use Google Chrome

• Frequent use? Save the site as a favorite or as a start tile in your browser

• Change your preferred language to English
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https://sapmijnapps.ugent.be/
https://helpdesk.ugent.be/extra/en/mijnapps.php
https://helpdesk.ugent.be/extra/en/mijnapps.php
https://helpdesk.ugent.be/extra/en/mijnapps.php
https://helpdesk.ugent.be/extra/en/mijnapps.php


WHERE CAN YOU MANAGE YOUR COMMUTE DATA?
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How to start? Click on the button



REGISTRATION MAIN TRAJECTORY
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Should always be filled in!



CHOICE OF TRANSPORT MEANS
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OPTION 1: BICYCLE
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= from your home address to your work address

Main trajectory 

= from your home address to the train station and vice versa

Pre- or post-trajectory

2026: € 0,37/km

Bicycle allowance 

• Maximum 3700 euros bicycle allowance/year (2026)

• Annual update of this amount by the Belgian tax authorities

Fiscal limitation



REGISTRATION BICYCLE ROUTE
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REGISTRATION BICYCLE DAY
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Step 1 

The bicycle route must be 
approved

Step 2

After approval, the tile 
‘Register bicycle day’ appears

Step 3

On the tile, you see the 
number of kilometres of your 
commuting route

Step 4

You can register bicycle days 
in the current or the previous 
month

Attention!

Registration in the future is 
not possible
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OPTION 2: DE LIJN
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= from your home address to your work address

Main trajectory 

If employed for at least one month and/or at least 30%

Free subscription

MoBIB card paid by Ghent University

Valid on all buses and trams in Flanders

Subscription

• Pending season ticket

• If employed for less than one month and/or less than 30%

Ten-ride ticket 



REGISTRATION COMMUTING ROUTE
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CHECKLIST PUBLIC TRANSPORT (DOWNLOAD)
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CHECKLIST PUBLIC TRANSPORT (FILL IN)



CHECKLIST PUBLIC TRANSPORT (UPLOAD & SEND)
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HOW TO PROLONG?

• One month before your season ticket expires, you will receive an e-

mail from HR

• After approval, HR will apply for a prolongation of your season ticket
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REIMBURSEMENT TICKETS

Self-purchased tickets can be reimbursed if you upload them on SAP 

MyApps. 
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REIMBURSEMENT TICKETS
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REIMBURSEMENT TICKETS
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OPTION 3: NMBS
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= from your departure station to your arrival station

Main trajectory

If employed for at least one month and/or at least 30%

Free subscription

MoBIB card paid by Ghent University

Only valid between departure and arrival station (e.g. Brussels - Ghent)

Subscription

• Pending season ticket

• If employed for less than one month and/or less than 30%

Ten-ride ticket 



REGISTRATION COMMUTING ROUTE
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REGISTRATION PRE-TRAJECTORY

From your home address to the departure station (bicycle, De Lijn, car, …)
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REGISTRATION POST-TRAJECTORY

From the arrival station to your work address (bicycle, commuter bike, 

De Lijn, ...)
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CHECKLIST PUBLIC TRANSPORT (DOWNLOAD)
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CHECKLIST PUBLIC TRANSPORT (FILL IN)



CHECKLIST PUBLIC TRANSPORT (UPLOAD & SEND)
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HOW TO PROLONG?

You need to prolong your season ticket yourself (online or at the counter)
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REIMBURSEMENT TICKETS

Personally bought tickets can be reimbursed if you upload them on SAP 

MyApps. 
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REIMBURSEMENT TICKETS
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REIMBURSEMENT TICKETS
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OPTION 4: CAR/MOTO
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online form

= from your home address to your work address

Main trajectory

= from your home address to the departure station

Pre-trajectory

No kilometre allowance

• Register your license plate on SAP MyApps
(in the tile ‘Manage my personal data’)

• Request the access rights yourself via an online form

Park at your own campus (if available)

https://forms.office.com/pages/responsepage.aspx?id=3hyB1-_sbEmPkaF4YkG5nFUqSCtRcBdBh9qqt-q8lbBUMVBXNjRHWk1OSUxRQUQ0Vk4wMk1LMzY1MyQlQCN0PWcu


QUESTIONS?

Contact woonwerkverkeer@ugent.be for:

• Application of season tickets

• Approval of the trajectories

• Questions about the commuter bicycle

• Multiple work addresses

• Traveling by metro in Brussels

• …
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mailto:woonwerkverkeer@ugent.be


MORE INFORMATION?
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Universiteit Gent

@ugent

@ugent

Ghent University
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