[image: image1.jpg]


                 Application Checklist
	Undergraduate Applicants
	Graduate Applicants

	
	Decide what major you want to pursue.
	
	Decide what degree and subject you want.

	
	Look on www.collegeboard.com for universities that offer your major.
	
	Look on www.petersons.com and www.phds.org for universities that offer your major.

	
	
	
	

	
	What do these universities require for admission?

· TOEFL, SAT, other tests?

· Letters of recommendation(2?)

· Essay(s)

· Common Application?
	
	What do these universities require for admission?

· TOEFL, GRE, other tests?

· Letters of recommendation (3?)

· Statement of Purpose

· Writing sample?

	
	
	
	

	
	Register for TOEFL.

· Go to www.toefl.org
· Enter 4 universities who will receive your scores
	
	Register for TOEFL.

· Go to www.toefl.org
· Enter 4 universities who will receive your scores

	
	
	
	

	
	Take the TOEFL.
	
	Take the TOEFL.

	
	Register for SAT.

· Go to www.collegeboard.com
· Enter 4 universities who will receive your scores
	
	Register for the GRE.

· Go to www.gre.org
· Enter 4 universities who will receive your scores

	
	
	
	

	
	Take the SAT.
	
	Take the GRE.

	
	Register for SAT II Subject tests (if necessary).
	
	Register for a GRE Subject test (if necessary).

	
	Based on test results and academic record, find universities that fit your needs:

· 1-3 “reach” universities

· 2-4 “mid-range” universities

· 1-3 “fall-back” universities
	
	Based on test results and academic record, find universities that fit your needs:

· 1-3 “reach” universities

· 2-4 “mid-range” universities

· 1-3 “fall-back” universities

	
	
	
	

	
	Write down application deadline for each university.
	
	Write down application deadline for each university.

	
	Ask teachers for letters of recommendation.
	
	Ask professors or employers for letters of recommendation.

	
	
	
	

	
	Write a first draft of your essay.
	
	Write a first draft of your statement of purpose.

	
	Get transcripts from school.
	
	Get transcripts from university.

	
	Translate and notarize transcripts.
	
	Translate and notarize transcripts.

	
	Edit and write second draft of your essay.
	
	Edit and write second draft of your statement of purpose.

	
	
	
	

	
	Collect letters of recommendation from teachers.
	
	Collect letters of recommendation from professors or employers.

	
	
	
	

	
	Edit and write final draft of essay.
	
	Edit and write final draft of statement of purpose.

	
	Send test scores to all universities who have not yet received them through www.toefl.org and www.collegeboard.com. 
	
	Send test scores to all universities who have not yet received them through www.toefl.org and www.gre.org. 

	
	
	
	

	
	Collect and send all documents to all universities.
	
	Collect and send all documents to all universities.














